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PRINCIPAL’S MESSAGE

Dear Families of St. Norbert Catholic School,
As we near the end of the Year of Mercy proclaimed by Pope
Francis last fall, we dedicate ourselves to continuing the way of mercy in
g our lives and in the lives of our children. Feed the Hungry . . . Bear wrongs
Kith, Know\ee’ patiently . . . Comfort the Sorrowful . . . Shelter the Homeless . . . These
aren’t just nice ideas. They are what sets us apart as people of God,
“dedicated to [His] word, to worship, and to service” as our school Mission Statement notes. |
call each of you to a deeper spiritual life that places the things of heaven ahead of the things of
earth, and | ask you to challenge me in the same way. Together, we can walk the path to
salvation with our families, hand in hand!
In the upcoming school year, | invite you to contemplate our theme: “Shepherd Me, O
God.” Think of the many ways you shepherd your children. Think of the ways God shepherds
you. The role of the shepherd-- to care for and protect-- is a part of our everyday lives.
Shepherding your children this year may mean protecting them at times, while pushing them
forward to explore new grounds at others. Shepherding your children this year may mean
enjoying their loving hugs at times, while withstanding their frustration at others. God has placed
you at the head of your child’s lives to shepherd them toward Him. | am honored to walk that
path with you this year, and | will work to guide, to protect, and to serve our school. May God
bless St. Norbert Catholic School!

Mr. Joseph A. Ciccoianni
Principal

MISSION STATEMENT

St. Norbert Catholic School is a community of families rooted in faith and committed to promote
academic excellence, nurture faith, and inspire action based on the person and message of
Jesus. In the context of a caring, worshipping parish community we endeavor to empower
students to be educated, morally responsible citizens, dedicated to God's word, to worship, and
to service.

PHILOSOPHY

St. Norbert Catholic School facilitates optimum learning and the growth of the whole person
through education permeated with Gospel values. The school assists and complements parents,
the primary educators, in the education and spiritual formation of their children. In the context
of a caring worshipping community, we promote academic excellence, nurture Catholic values
and attitudes, which inspire service to others. We strive to enable students to realize their
unique potential. Our academic program focuses on the basic skills students need to pursue
their own goals as independent life-long learners. We are committed to fostering in the
students a deep appreciation for the gift of life and responsibility for living morally and ethically
as informed citizens in a culturally diverse, technological, global world. The thrust of our
philosophy is to challenge the students to use their God-given gifts and talents in their search for
academic excellence and to empower them to live their baptismal call to holiness, wholeness,
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and service to the human family. St. Norbert Catholic School endeavors to be an effective
model of sound scholarship, responsible citizenship, and true discipleship.
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Telephone

When classes are in session, neither the teachers nor the students will be called to the phone
unless it is an emergency. Office telephones are for school business only, and students will not
be allowed to use the office phones without written permission from the teacher. Forgotten
items do not constitute an emergency.

School Pictures

Pictures are taken in the fall. A price list is sent home in advance. Purchase is optional.

Vandalism

Students and their parents shall be liable for all damage to equipment or school property.
Repeated vandalism will, in addition, result in the student being asked to leave the school.

School Parties

Class parties and treats are planned with the approval of the teacher and the principal.

Lost and Found

All uniform items, book bags, books, and lunch boxes should be clearly marked with student's
name and grade. Lost and found articles may be claimed outside the office door.

Social Events

Responsibility for parties outside school hours belongs to the parents. The school strongly
disapproves of parties that do not have adequate parental supervision and/or that carry over to
the classroom to the detriment of academics.

Birthdays

Snacks for the class to celebrate individual students’ birthdays may only be distributed at
Recess. Class time will not be taken to distribute birthday snacks. If you choose to bring snacks
for the class, please bring them to the office, and please be aware that students in your child’s
class may have food allergies. Invitations to birthday parties may not be distributed by students
during school. Gifts for friends must be delivered from home to home not via the school. Pickup
of groups of children from the school at dismissal time and taking them to parties is strongly
discouraged. Children who are not invited feel rejected. Parties should be arranged for
weekends.

Flowers/Balloons/Gifts/Decorations

Bouquets of flowers, balloons, or gifts may not be sent to students for any occasion.
Additionally, decorating another student’s locker and/or desk is not allowed.

16



Limos

The school disapproves of limo services for any and all school sponsored dances and activities.
Students are not to be dropped off or picked up from school-sponsored activities in a limousine
or other rented party vehicle. Parents should familiarize themselves with the liability dangers
inherent in this activity.

Extended Day Care

St. Norbert Catholic School offers extended day care for students in need of before or after
school care. The program is open to students who are enrolled in K through 8 in St. Norbert
Catholic School. The program runs Monday through Friday and offers before-school care, from
7:00a.m. to 7:45a.m. as well as after-school care from dismissal until 6:00p.m. After-school care
is also provided on minimum days. Students attending day care are required to observe the
school policies, rules, and regulations.

Fees for the program are available in the school office. Extended day care ends at 6:00p.m.
There is a $1.00 late fee for each minute after 6:00p.m. Day care fees are separate from tuition.
Checks for day care must be made payable to St. Norbert Catholic School.

SPIRITUAL GROWTH AND DEVELOPMENT

Sunday Mass

Sunday is a special day of worship and lays the foundation of a spiritual life upon which the
school can assist in building. Families are encouraged to attend Mass regularly.

Daily Prayer

Students pray in the morning, before/after recess, and in the afternoon. Great emphasis is put on
devotion to Mary, the Mother of God. To further honor Mary, we have a special celebration each
May. Families are encouraged to lay a foundation of prayerfulness in the home, through
daily/nightly prayer time, upon which the school can build.

Liturgy

Students attend Mass on the First Friday of each month, on designated days during Lent, Holy
Days of Obligation, major feast days, etc. Parents are also urged to attend these Masses.
Students in grades 3 through 8 attend Mass once a week. Student in Grade 2 begin attending
weekly Mass in January.
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Penance Services

Children are expected to receive the Sacrament of Reconciliation with the family frequently.
Once or twice a year, opportunities are provided for students in grades 3 through 8 to go to
Confession during the school day.

First Penance and Holy Eucharist

Students in second grade will prepare for the Sacraments of Penance and Holy Eucharist.
Parents are required to attend a designated number of meetings.

Stations of the Cross

Students participate in this Lenten devotion. Students in Grade 8 participate in the Passion Play.

Altar Servers

Being an altar server is a privilege, honor, and responsibility. Students may learn to serve Mass
beginning in grade 5. Students will be notified when instructions begin.

Mission Awareness

All students in grades K-8 belong to the Holy Childhood Association, a pontifical organization to
help the world's poor, underprivileged, and deprived children. Students are encouraged to
respond to their Christian call to service by supporting Missionary Childhood Association food
and clothing drives, and various collections.

Retreats

Retreats are an important part of our spiritual growth and development. Second grade
participates with the parish SRE in a First Eucharist Retreat, fourth grade for vocational
development, and eighth grade as part of their graduation program. All-school retreats occur
four times per year with students participating in their “School Families.”

Christian Service Hours

As part of their spiritual growth and development, 7" and 8" grade students will need to
complete a minimum of 30 hours of community work over a two year period. Completion of
the hours is required in order to graduate. It is recommended that students benefit from the
experience of volunteering in a community based program such as the Christian Service office of
the parish, hospitals, soup kitchens, nursing homes, volunteer tutoring in after-school programs,
church/community festivals, altar serving or music ministry. Working for a parent, tutoring or
babysitting of siblings or friends or caring for someone with a personal hardship will not count.
Someone other than a family member must sign the form. In order for hours to be recorded the
form must be completed and submitted to the school office within thirty (30) days of
completion of service.
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CURRICULUM AND ACADEMIC POLICIES

Curriculum Design

The following courses are taught to all students in grades 1 through 8: Religion, Mathematics,
Language Arts (Reading, English, Spelling, and Writing), Social Studies, Science, Fine Arts,
Christian Family Life Education, Spanish, Physical Education, and Technology. Preschool and
kindergarten have a specific curriculum.

Learning Support Program

The Learning Support Program is both the goal and the method by which the school creates
classrooms that value the uniqueness of all children for who they are and what they can
contribute. St. Norbert Catholic School’s Learning Support program:

1. Realizes that all children within a classroom have special God-given strengths and
needs.

2. Creates a learning environment that is safe, accepting and caring, where differences
are seen as challenges and opportunities for growth.

3. Utilizes strategies for teaching and learning that maximize each child’s participation,
development, and interaction.

4. Manages the classroom and school environment to best provide for the widest
variety of learners within the parameters of the school’s resources.

5. Demonstrates awareness of the wider issues, such as parent involvement, networks,
support personnel (both within and outside the school) and attitudinal development.

Physical Education

State law requires P.E. classes. Each grade has P.E. two periods per week. P.E. classes are
designed to foster a lifelong desire for physical fitness, health and proper nutrition. Attendance is
mandatory as in any other class. If there is a medical reason for a student to abstain from
physical activity, a note from a parent is needed. For a period longer than two days, a doctor’s
note must be submitted. All students must wear athletic shoes for this class. Students in grades
6-8 are required to wear the standard P.E. uniform per the dress code.

Technology/Computer Lab/”Bring Your Own iPad” Program

In order to prepare students for the world in which they will someday work, St. Norbert Catholic
School offers a comprehensive technology program. Students in grades K-8 make use of the
computer lab a minimum of once a week. 5" through 8" grade students are responsible for
providing an iPad for use in the classroom and at home to access the curriculum and produce
their work. A separate technology Acceptable Use Policy must be on file for each student. Please
see the St. Norbert Catholic School “Bring Your Own iPad” FAQ online and in Sycamore for more
detailed information.
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Library

The Library is open to all students throughout the school day. All students are scheduled for one
library period per week. A fine of $.10 per day is charged for overdue books. Fines may also be
assessed for damaged books.

Counseling

St. Norbert Catholic School utilizes Outreach Concern to provide counseling services for
students to help facilitate supplementary opportunities for growth. The counseling program is
student and parent oriented with the purpose of attaining the optimum results in mature
student’s behavior, which enhances academic and social growth.

Homework

The ability to study is a skill that must be nurtured; it is not innate. Therefore, homework is
assigned to foster the habit of independent study and to provide opportunity for more
challenging assignments. It is the student's responsibility to take home the necessary materials,
to complete assignments, and to turn in assignments on time. Parents should provide their
children with suitable study conditions, encourage (not pressure) the children, and show interest
in their work without actually doing the work for them. Homework is not always written, and it
is expected that study, research, reading, and memorization will be done with as much attention
as written assignments. Homework is assigned daily, except on Fridays in grades K-6. It is
recommended that parents check their children’s work consistently.

Suggested time to be given to homework:

Kindergarten 15 minutes
Grades 1and 2 45 minutes
Grades 3 and 4 1 hour
Grades 5 and 6 1.5 hours
Crades 7 and 8 2 hours

If assigned homework doesn’t meet the minimum number of minutes, students are expected to
study up to the expected minimum number of homework minutes, thus preparing them better
for upcoming assessments and improving overall study habits.

Accelerated Reader & Weekly Reading Log Minutes

Students in grades two through eight complete weekly reading logs. This activity is one of the
most important practices to impact a student’s functional reading level and improve academic
performance, and St. Norbert Catholic School strongly recommends that families ensure their
child engage in this practice rigorously. Along with the meeting of weekly minutes goals, it is
important for students to select books in the upper range of their Zone of Proximal Development
(ZPD), which is determined at the beginning of each trimester. Challenging reading (not simply
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reading books to complete points toward a goal) is the only kind of reading that positively
impacts your child’s academic performance.

Grading

Grades are based on scholastic achievement, test scores, oral and written assignments, and
participation in class. Grades are awarded according to the following criteria:

Grades 3-8 Achievement Code

A B Cc D F (0)

(4.0) (3.0) (2.0) (1.0) 50-59.99%
90-100% 80-89.99% 70-79.99% 60-69.99% Does Not Meet
Highly Proficient | Proficient Emerging Deficient Standard

O Lowest grade possible is 50%

Level 2 Exceeds Grade Level Expectations
Level 1 Adapted Curriculum

Grades 3-8 Comment Codes
n Needs Improvement
+ Area of Strength

Grade 2 Achievement Code
Either letter grades (above) or O/S/E (below).

Grades K-1 Achievement Code

(0] Outstanding
S Satisfactory
E Emerging (Previously N-- “Needs Improvement”)

Level 2 Exceeds Grade Level Expectations
Level 1 Adapted Curriculum (See Supplement)

Grades K-2 Comment Code
n Needs Improvement
+ Area of Strength

Interpretation of Grades/Comments

A The student produces markedly outstanding work, based on a consistently high
level of knowledge, skills and understanding of grade level content and
expectations.

B The student produces work that demonstrates a thorough mastery of the
knowledge, skills and understanding of grade level content and expectations.
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c The student produces work that demonstrates satisfactory knowledge, skills and
understanding of grade level content and expectations.

D The student produces work that demonstrates limited knowledge, skills and
understanding of grade level content and expectations.
F The student produces work that demonstrates unsatisfactory knowledge, skills and

understanding of grade level content and expectations.

Attribute Grades

+ Student consistently achieves above grade level expectations in this skill area.
n The student needs to demonstrate improvement in this skill area.

No Mark  The student is meeting the grade level expectation for this area.
Level 2 Student consistently meets and exceeds grade level expectations.
Level 1 See Supplement

No Mark  The student is meeting the grade level expectations for this area.

Progress Reports

The Sycamore Student Information System provides parents who are current on all financial
obligations access to students’ grades and attendance, as well as school news. Though parents
should frequently check Sycamore to be aware of their child’s progress, at the midpoint of each
trimester parents will be reminded to check Sycamore in lieu of a paper “Progress Report.”
These dates are in October, January, and May, and will be announced via Sycamore.

Student Learning Assessments (Report Cards)

Student Learning Assessments (SLAs) are issued three times a year to grades K through 8. All
SLAs are made available digitally via the Sycamore student information system. First Trimester
SLAs are printed for use at Parent/Teacher Conferences. Third Trimester SLAs are printed,
signed, and provided on the last day of school.

Conferences

The faculty is dedicated to the welfare of students and is anxious to establish friendly,
cooperative relationships with parents. School-wide parent-teacher conferences take place at
completion of the first trimester. Teachers are available every day after 3:20p.m. for conferences
by appointment. Teachers are not to be interrupted when they are on carpool duty. If you wish
to have a conference, please notify the teacher in advance either by calling for an appointment
or by sending a note. If a parent wishes to observe the classroom, they must make an
appointment with the teacher to do so at least one day in advance.

Promotion

Students are required to complete satisfactorily the work of a particular grade and be
correspondingly mature in order to be promoted to the next grade.
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Retention

Students who do not meet the promotion criteria will be recommended for retention. St.
Norbert Catholic School will make every effort to notify parents at the end of the second (2™)
trimester of the impending retention.

Standardized Testing

The following tests are administered each year:

Kindergarten Readiness test (spring)

Grades 1-8  Standardized Achievement tests (periodically)

Grade 8 High School Entrance Exams to Connelly, Mater Dei, Rosary, Santa Margarita, |
Serra and Servite (winter)

Field Trips, Permission Slips, and Fees

Field trips serve the educational program by taking students to those resources in the
community, which cannot be brought into the classroom. We encourage field trips as part of
our instructional program, as long as they are related to our curriculum and have educational
objectives and/or cultural value. Buses will be utilized as transportation to field trips per
diocesan policy.

All students participating in field trips must return a completed official field trip permission form
signed by a parent/guardian prior to the day of the field trip. Any student who does not turnin
the permission slip and fee will not be permitted to participate in the field trip.

Fees for bus transportation will not be refunded. Entrance fees for specific outings may or may
not be refunded depending on the requirements at the time of reservation. Siblings (except
those in the same class) are not allowed on class field trips. Only children who are enrolled in
the class taking the field trip may go on scheduled outings.

Eighth Grade East Coast Expedition

Eighth graders will be provided the opportunity to go to Washington, D.C., Boston, New York,
etc. and observe our government in action. Families are required to be current on all balances to
date or the eighth grade student will not be allowed to attend the trip.

Graduation Requirements

1. ltis required that 8" grade students maintain a passing grade in Reading, English, and
Mathematics. A Certificate of Attendance rather than a Diocesan Academic Diploma will
be issued to the student who fails to meet the academic requirements.

2. In cases involving grave offenses prior to graduation, the student is immediately
suspended and is not allowed to participate in the graduation exercises or graduation
dance. The diploma will be picked up in the school office or mailed to the student.
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